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President:  Ron Birchall, LTC (USA Ret) 

1st Vice President: Rik Erkelens, COL (USA Ret) 

2nd Vice President: Jerry Timoney COL (USA Ret) 

Past President: Gary List, LTC (USA Ret)   

Judge Advocate:  VACANT 

Secretary:  Tom Manti, MAJ (USA Ret)  

Treasurer: Rick Cozby, LTC (USA Ret) 

Chaplain: David Baker, CDR, (USN Ret) 

Monthly Meeting will be held on  
Wednesday January 19th at the Guy Harvey Resort 

ALWAYS check your email for your invite! 

BOARD OF DIRECTORS 

The next will be a Board of Directors 
Meeting is Feb 2nd, 2021, 5:30-7:00pm at 
the Blackfly Restaurant.   

 

History of January (www.ducksters.com) 

January was named for the Roman god Janus, known 
as the protector of gates and doorways who symbolize 
beginnings and endings.  

Janus is depicted with two faces, one looking into the 
past, the other with the ability to see into the future. 
What a fitting symbol for this first day of the year; this 
month is our door into the new year.  The original   
Roman calendar only had 10 months. January and 
February were not included, but were added later. 
 
Fun Facts about January…… 
 On average, it is the coldest month of the year in the 
Northern Hemisphere. It is the second month of winter. 
In the Southern Hemisphere January is a summer 
month the equivalent of July. Sometimes the Saxons 
called January the wolf month because hungry wolves 
would come into their towns searching for food this 
time of year. For a long period of European history, the 
start of the New Year occurred in March. 

MISSION STATEMENT 
The Military Officers Association - Ancient City Chapter 
(MOAA-ACC) is a non-profit 501(c)(3) and 501(c)(19) organi-
zation, dedicated to improving the knowledge, understand-
ing and lifestyle of the general public towards our men and 
woman who serve in the United States Armed Services. 
MOAA-ACC, along with MOAA National, advocates through 
the political process in matters pertaining to active duty, 
retired and former military personnel, and for a strong na-
tional defense, while providing needed support to the St. 
Augustine and St. Johns County community. 
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1 January 2022: Happy New Year 

 

 

 

7 January: Orthodox Christmas Day 

 

7 -  8 January: MOAA-FL Leadership Forum 

 

17 January: Martin Luther King Day 

 

19 January: General Membership Meeting 

 

2 February: Groundhog Day 

 

13 February: Super Bowl Sunday Los Angeles 

 

14 February:  Valentines Day 

 

16 February: General Membership Meeting 

 

19 February: Coast Guard Reserve Birthday 

 

21 February: Presidents Day 

 

3 March:  Navy Reserve Birthday 

 

13 March: Daylight Savings Time Begins 

 

 

16 March: General Membership Meeting 

 

17 March:  St Patricks Day 

 

25 March: National Medal of Honor Day 

 

29 March: Vietnam Veterans Day 

 

 PRESIDENT’S CORNER 

Dear Fellow Chapter Members, 
 
2022 has now arrived! Trust you all had a 
blessed holiday season, have now caught 
your breath, and are ready to launch an       
exciting new year. 
 
Our 2022-2024 “Board” is in place and the 
planning for our “MOAA SHOOTOUT,”     
scheduled for March 28th, has already       
begun. I encourage all to participate either 
as a shooter or a team sponsor (4 shooters).  
This is our chapter’s major fundraiser, and 
we need your help in supporting it. 
 
Also, planning for the Memorial Day            
Ceremony, May 30th, will begin in February. 
Our chapter, in conjunction with the        
Veterans Council of St. Johns County, has 
been the sponsors of this event for decades. 
Do to COVID, we moved the ceremony to 
Anastasia Baptist Church in 2021, however, 
as of today we are back in our treasured 
National Cemetery – let’s hope the venue 
doesn’t change! 
 
As you know, the Ancient City Chapter has 
been tasked to host the FCoC (Florida   
Council of Chapters) state convention in 
May of 2023. Many of you remember the 
very successful state convention we hosted 
in 2015 – this one will be even better!  This 
event has many  moving parts, so we will 
need maximum participation. Planning    
begins in February  also – stand by for      
upcoming announcements. 
 
Our membership has grown back to 86 as of 
this date – well done! Remember, the best 
recruiting strategy is a personal invitation – 
100 members is a worthy goal. If you    
haven’t paid you 2022 chapter dues, please 
do so as soon as possible.  
 
I, personally, what to thank our previous 
Officers and Board of Directors for a job 
very well done, especially during two      
horrendous years of pandemic. They all 
performed above and beyond the call of   
duty. Let’s support the new “Board” with 
the same enthusiasm and we will continue 
to excel. 
 
Blessings, 
Ron 
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Guest Speaker 
for our January meeting 

Served in the US Army for 26 years. He began his career as an     

aeromedical evacuation aviator, or "DUSTOFF" pilot, and           

transitioned into other key leadership roles throughout the        

military health system.  Dave led the information technology      

deployment team of the 44th Medical Command during Operation 

Iraqi Freedom to deliver the first electronic health record into 

combat.  He also led a multi-national committee that prepared a 

strategic framework for deployment of medical information       

systems throughout NATO.  An AMSUS recognized Information 

Management leader, Dave has been at the very forefront of operational medicine technology and 

cyber security support and operations throughout his distinguished career.  As CEO for DUSTOFF, 

Dave continues to support the Government's   missions by leading DUSTOFF's capability delivery in 

artificial intelligence, cyber security, and logistics solutions.  

 

In his spare time, Dave serves as an adjunct professor of Healthcare Business and Medical  Infor-

matics at the George Washington University, and is an experienced international endurance athlete 

who has participated in Ironman triathlons, and several road endurance events in France and       

Belgium, including La Marmotte, Tour of Flanders, and Paris-Roubaix amateur challenges. 

Colonel (Ret) David J. Parramore 

Chief Executive Officer, DUSTOFF 

• Sign up for MOAA Shoot Out, March 28th 

• Watch your email for important information 

regarding the location of our monthly 

meetings  

• Annual Dues of $30 are due NOW!! 

Important Announcements 

MOAA-ACC  

to host Florida  

Council of  Chapters   

2023 Convention 
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ADVOCACY 

UPDATE 
Stopping Military Medical Cuts: What the NDAA Means for MOAA’s Ongoing Fight 
By: Karen Ruedisueli 
JANUARY 18, 2022 MOAA.ORG 

A medical-surgical nurse assigned to the 627th Hospital Center checks the records of a 
COVID-positive patient during a 12-hour night shift in support of the COVID-19 re-
sponse operations at Kootenai Health regional medical center in 
Coeur d’Alene, Idaho, Sept. 10, 2021. (Photo by Sgt. Kaden D. Pitt/Army) 

 
With the passage of the FY 2022 National Defense Authoriza-
tion Act (NDAA), signed into law Dec. 27, MOAA was once 
again successful in halting proposed medical billet cuts and 
achieving more robust congressional oversight of the plan to 
downsize the military health system (MHS). MOAA’s goal is to 
ensure continued access to quality care for servicemembers, 
retirees, their families, and survivors who rely on the MHS for 
their medical care needs. 
  

The FY 2022 NDAA includes a provision (Section 731) halting medical billet cuts for one year from the date of the bill’s 
passage. It also requires a report from the Comptroller General of the United States on the analyses used to support 
any reduction or realignment of military medical manning. 
  
The provision also requires a report on DoD compliance with the congressional halt to medical billet cuts -- by Sept. 30, 
2022, DoD must report to the House and Senate Armed Services Committees an accounting of the number of uni-
formed personnel and civilian personnel assigned to a military treatment facility (MTF) as of Oct. 1, 2019, and a com-
parable accounting as of Sept. 30, 2022. If the number in 2022 is less than the number in 2019, DoD must provide a full 
explanation for the reduction. 
  
MOAA’s work on this issue last year included an analysis of DoD’s Section 719 Report to Congress and the develop-
ment of a letter from The Military Coalition outlining concerns about DoD’s mitigation plans for eliminated medical 
positions that could lead to decrements in beneficiary access and operational requirements. 
 
We also continued to raise the issue with DoD leadership throughout 2021, including in a letter to Secretary of Defense 
Lloyd Austin urging him to protect the MHS from proposals threatening the military health care benefit, medical readi-
ness, and the pipeline of uniformed health care providers. 
  
MOAA does not oppose military health system reforms aimed at achieving efficiencies and enhancing the focus on 
readiness, but all plans must ensure the MHS can fulfill operational requirements and beneficiary access to quality 
health care. 
  
We appreciate Congress responded to our concerns with the NDAA provision and thank Rep. Derek Kilmer (D-Wash) 
for his efforts on the medical billets issue. After hearing reports of staffing reductions at Naval Hospital Bremerton in 
his district, Kilmer raised concerns at two congressional hearings last year. His staff continued to work the issue 
throughout the NDAA process, following up with MOAA and other advocacy organizations as well as the local MOAA 
chapter in his district to learn more about MTF-level impacts. 
  
The latest wave of uniformed medical personnel deployments to support civilian hospitals with the COVID-19 response 
provides a vivid reminder of the need for surge capacity within the military health system. Medical billet cuts will con-
tinue to be a top priority for MOAA for the remainder of the 117th Congress.  
 
To learn more about MOAA - Advocacy in Action visit www.moaa.org/content/take-action/advocacy-in-action/ 



“Letter to my Family” by Harry Metz 

This is going to be a much longer letter than I anticipated, because I want to share with you the things 
I learned in the aftermath of Pat’s demise.  I know this is unsolicited advice, but you may find it 
helpful. First you and your spouse need to discuss what you want your survivors to do for you: Burial 
or Cremation? That is the only question Pat answered.  Do you want a funeral service? Where? A 
speaker or a singer? Whom? Where do you want to be interred? You can plan all this with a local 
funeral home so they can help your survivors.  You can even pay for it in advance, I did. If your will 
(you DO have one?) is over ten or so years old, you should probably have it rewritten.  Read your will 
as if you must execute it.  Does it tell your executor exactly what you want?  DO NOT DELAY DOING 
THIS! 

I have made a list of phone numbers for my son (executor) and daughter (secondary/successor 
executor) to use to notify everyone and every agency I want them to notify.  This includes cancelling 
credit and store cards etc., notifying my bank and brokerage accounts AFTER they have received the 
death certificates that most of these places will want a copy of.  Some will want an original but ask if 
they can accept a copy.  Tell all your potential executors where you keep ALL your records including 
income tax records, credit cards, SD box keys etc.  Don’t hide anything from them! 

A Will must be probated by the Court and will take time and cost money for the attorneys involved.  
Until the Probate is complete there is basically nothing your executor can do involving money or 
property without the Judge’s approval, which will also take time and money for your attorney. There is 
a better way to manage your estate and it will be much easier and simple for your executor. 

A Living Trust is much easier to execute, and you can do it immediately.  Lastly - you will need to 
have available your LIVING WILL and if there is a local hospital where you will most likely end up, be 
sure to give them all these documents BEFORE they are needed.  You will need to appoint a 
MEDICAL POWER OF ATTORNEY whom the hospital can contact if they need permission to do a 
procedure and you the patient are deemed “Unresponsive”.  You can designate more than one 
person so they can get someone to talk to.  These all must be notarized to be official, so do not forget 
this! Everyone you name should have their OWN copy to show the hospital.  You will also need a 
power of attorney for FINANCIAL matters – to pay your bills using your own checking account if you 
are in a nursing home and/or unable to do so.  This POA document becomes invalid upon your death.  
Then your bills become the duty of your Executor.  DO NOT PUT THESE PAPERS IN A SAFE 
DEPOSIT BOX!  THE BANK MAY NOT ALLOW THEM TO OPEN IT! 

I AM NOT AN ATTORYNEY AND NOT PRETENDING TO BE ONE! 

My advice for your Executor selection is simple: elect someone who will (should probably) outlive you.  
If you use a child, don’t let their age or birth order be your criteria but select the brightest/best 
educated one of your bunch and appoint that person as the only Executor not two or more who could 
decide not to agree with the other(s) and hold up the execution of their duties.  If they disagree with 
what the selected one does, they can go to court and sue.  You should also appoint that person’s 
Successor Executor, your second choice if your first choice declines the appointment or dies.  Keep 
the court at arm’s length – you DO NOT want the Judge to appoint his attorney nephew as your new 
executor!! 

One more thing:  If you own property in any other State(s) your will must be probated in that or each 
state.  That means lawyers and costs.  If all you own is within your Living Trust, it will eliminate these 
annoying problems.     

 



Another 16 million veterans can get 
Home Depot’s new military discount 
year-round 
By Karen Jowers, MilitaryTimes.com 
 Wednesday, Jan 5 2022 

The Home Depot has expanded its military discount program, which is one of its efforts to support the 
military. More than 35,000 employees are veterans and military spouses. Here, vehicles drive past a 
"now hiring" sign as they enter a parking lot of a Boston Home Depot store on Sept. 30, 2020. (Steven 
Senne/AP) 
 
If you’re seeking the 10 percent military discount at The Home Depot, be prepared for a 
new policy. 

The national home improvement retailer has expanded its year-round discount to all 
veterans — potentially 16 million more veterans plus spouses — and the company has 
also tightened up its verification process for that discount. 

Here’s how it works. 
• The military discount program is now open year-round to all veterans with other-

than-dishonorable discharges. Previously, only currently serving members, 
retirees, service-connected disabled veterans and their dependents with ID cards 
could use it year-round. Other veterans could only use it around certain holidays. 

• The discount can now be used for Home Depot online purchases; previously it 
was limited to in-store purchases. 

• There are stricter verification requirements. Rather than showing your ID card at 
checkout, or some proof of other veteran status each time, you now must be 
verified through SheerID. That’s a one-time process, where you’ll create an 

https://www.militarytimes.com/author/karen-jowers


account that will allow the discount to be automatically applied when shopping 
online, and a QR code to be scanned in-store at checkout. This will make it 
easier to verify veterans, who don’t always have an ID card. It’s not a charge 
card. 

• Spouses of these currently serving and veteran service members are eligible too, 
but the spouse and veteran must have separate personal accounts in order to 
each use the discount. 

• Eligible participants each have a maximum $400 discount that can be applied 
each year to eligible purchases of up to $4,000, according to the Home Depot 
website. The discount resets each calendar year. Home Depot officials confirmed 
to Military Times that these rules mean that a couple would have in effect up to 
$800 a year discount on $8,000 in purchases. 

• To get the discount, those eligible must create an account and verify their 
eligibility through Sheer ID, in a simple process that takes about five minutes. 
Once you’re verified, to use the discount online, you’ll log in to your Home Depot 
account on HomeDepot.com, and the military discount will be automatically 
applied to eligible items during checkout. 

To use in store, you can download the Home Depot mobile app, and navigate to the 
military discount page. Scan the QR code during your transaction, and the discount will 
be applied to eligible items during checkout. You can also log in to your Home Depot 
account on HomeDepot.com on your mobile device and scan the QR code from there. 
The QR codes are updated regularly for security reasons. 

The Home Depot military discount can only be used on eligible purchases within the 
$400 maximum annual discount. There are some exclusions. It can’t be used on certain 
items, services and fees, such as some commodity products (including lumber, wire, 
building materials), value-priced merchandise, appliances, tool rental fees, labor items, 
gift cards and services including freight and delivery. That’s not an all-inclusive list. 

The changes to The Home Depot military discount program are similar to those that 
another national home improvement chain, Lowe’s, made to their military discount 
program in 2017. The Lowe’s program doesn’t have a maximum discount level. Other 
retailers also provide discounts to all veterans, such as the military exchanges’ online 
stores, with no maximum discount. 

There has been some confusion in the past because some individual Home Depot 
stores have had different procedures, but this brings a more standard implementation 
while expanding the discount to all veterans with other-than-dishonorable discharges. 

“We’re proud to expand this military discount benefit for families who have sacrificed so 
much for our country,” said Ted Decker, President and Chief Operating Officer of The 
Home Depot, in an announcement of the expansion. 
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New members will receive a FREE Name 
Badge, MOAA-ACC Mug, and a MOAA-
ACC Collectable Coin.  Please email:                                           
MOAAACCMembers@gmail.com  or call 
Jim Cargilo, 1st Lt, USMC (FRM) at 904-
377-9866. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

INFORMATION 
Annual dues are $30.00 due on 
December 31st of each year for 
the following year. You may re-
new your membership as follows: 

 
 
1. Make checks payable to MOAA-

ACC and mail to P.O. Box 4571, St. 

Augustine, Florida 32085. 

2. Pay on-line at MOAA-ACC.ORG 

3. Bring your payment to a Chapter meeting. 

 
Please email MOAAACCMembers@gmail.com or call Jim 
Cargilo at 904-377-9866 with any questions. 

For the most current information on the 
Legislative updates that your organization 
is support for you please visit MOAA’s 
Take Action Center at: https://
takeaction.moaa.org/moaa 

MOAA-ACC, under the affiliation of MOAA National, is an independent, nonprofit, politically nonpartisan organization. 

https://www.facebook.com/MOAAACC/  

Please look to our new website to find 
useful information about chapter activi-
ties and other useful information of       
interest.  MOAA-ACC.org 

To Join go to MOAA-ACC.org and click on this icon 

 

 

 

 

 

 

 
 
 
Please email MOAAACCMembers@gmail.com or call 
Jim Cargilo at 904-377-9866 with any questions. 

mailto:MOAAACCMembers@gmail.com
mailto:MOAAACCMembers@gmail.com
https://www.google.com/url?sa=i&url=https%3A%2F%2Fmemegenerator.net%2Finstance%2F67331990%2Funcle-sam-have-you-paid-your-dues-yet&psig=AOvVaw3DH-ON11ZN9xPZrIYKZgRm&ust=1586539616329000&source=images&cd=vfe&ved=0CAIQjRxqFwoTCLjk3unu2-gCFQAAAAAdAAAAABAD
https://www.google.com/url?sa=i&url=https%3A%2F%2Ffontmeme.com%2Fname-tags%2F&psig=AOvVaw1Wi6PLr-nwgVT1dntlZCPI&ust=1586543585729000&source=images&cd=vfe&ved=0CAIQjRxqFwoTCPDdvsr92-gCFQAAAAAdAAAAABAW
mailto:MOAAACCMembers@gmail.com


 

  
  
  
  
  
 

Bylaws  
  

The Military Officers Association of America  

Ancient City Chapter  

St. Augustine, Florida  
  

As amended to take effect January 1, 2022  

  

 

  

  

 

  



ARTICLE I — Name 

Section 1: The Chapter shall be known as THE MILITARY OFFICERS 

ASSOCIATION OF AMERICA – ANCIENT CITY CHAPTER.  

Section 2: The Chapter is an affiliate of the Military Officers Association of 

America and the Florida Council of Chapters. The Association is a non-profit 

organization, operated exclusively for purposes beneficial to the interests of 

the Nation and its retired, active duty, reserve and former Uniformed 

Services Personnel, their dependents and survivors. These Bylaws 

shall govern both the Chapter’s 501(c)(3) and 501(c)(19) entities.  

ARTICLE II – Purpose 

• The chapter is organized, and shall be administered and operated, 
exclusively for the following purposes, within the meaning of sections 
501(c)(3) and 501(c)(19) of the Internal Revenue Code.

• The purposes of the chapter shall be to promote the purposes and 
objectives of the Military Officers Association of America (MOAA);

• To foster camaraderie among retired, active duty and former officers 

of the uniformed services and their reserve components;

• To protect the rights and interests of active duty, retired, and reserve 
component personnel of the Uniformed Services and their 
dependents and survivors;

• To provide useful services for members and their dependents and 
survivors;

• To serve the community and the nation.

ARTICLE III – Status 

Section 1: The chapter shall be a nonprofit organization, operated exclusively for 

the purposes specified in Article II above. 

Section 2: Officers, directors, and appointed officials shall not receive any stated 

compensation for their services, but the board of directors may authorize 

reimbursement of expenses incurred in the performance of their duties. 

Section 3: Indemnification. The chapter shall indemnify any person against 

expenses, including without limitation  attorneys’ fees, judgments, fines and 

amounts paid in settlement, actually and reasonably incurred by reason of the fact 

that he/she is or was a director, officer, employee or agent of the chapter, or is or 



was serving at the request of the chapter as a director, officer, employee or agent 

of another corporation, partnership, joint venture, trust or, other enterprise, in all 

circumstances in which, and to the extent that, such indemnification is specifically 

permitted and provided for by the laws of the state as then in effect. Indemnification 

will not be made when the director, officer, or employee is adjudged guilty of willful 

misfeasance or malfeasance in the performance of duties. The power of 

indemnification under state law shall not be denied or limited by the Bylaws. 

Section 4: The organization shall use its funds only to accomplish the purposes 

specified in Article II below, and no part of said funds shall inure or be distributed 

to members. 

Section 5: The accounting year shall correspond to the calendar year. 

Section 6: No member shall become liable to the Chapter for any amount other 

than any entrance fee, yearly dues, meeting meal costs, or event ticket costs. 

Section 7: In the event of final dissolution or liquidation of the Chapter, and after 

the discharge of all its liabilities, the remaining assets of the Chapter, including all 

of its various specifically designated funds, shall be given to one or more tax-

exempt organizations, as defined in the Internal Revenue Code, and whose 

purposes and objectives are similar to those of the Chapter, such organizations to 

be designated by a vote of two-thirds of all Directors, serving as such at the time 

of dissolution. 

ARTICLE IV — Membership 

Section 1:  The membership of the chapter  shall be composed of men and 

women who are serving or have served on active duty or in one of the reserve 

components as a commissioned or warrant officer in one of the U.S. 

uniformed services (Army, Marine Corps, Navy, Air Force, Space Force, 

Coast Guard, Public Health Service and National Oceanic and Atmospheric 

Administration), as well as survivors of any deceased individuals who would, 

if living, be eligible for membership. 

a) Membership is also extended to individuals elected as Honorary 
Members as set forth in Section 2(e) of this Article.

b) All members will be treated with dignity and respect and will be afforded 
equal opportunity in an environment free from prohibited discrimination 
on the basis of race, color, national origin, religion, sex (including 
pregnancy), gender identity, or sexual orientation. (DODI 1350.02, 
Section 1.2(a)(1))



Section 2:  Membership shall be of six classes: 

a) MEMBERS - Those eligible for membership, as prescribed in Section 
1 of this Article, who apply for membership and pay the prescribed annual 
dues.

b) LIFE MEMBERS - Those members who reach their 90th birthday and 
wish to continue their membership shall be designated as Life Members of 
the chapter.

c) AUXILIARY MEMBERS - Spouses, widows and widowers of deceased 
members who would have been eligible for membership.

d) LIFE AUXILIARY MEMBERS – Spouses of Life Members and widows 
and widowers of deceased members.

e) HONORARY MEMBERS — Individuals, whether or not eligible for 
regular membership as set forth in Section 1(a) of this Article, may on the 
initiative of the Board of Directors, be elected Honorary Members of the 
Chapter. The Board of Directors shall have authority to terminate an honorary 
membership. Honorary Members shall not be entitled to vote or be required 
to pay dues.

f) CADETS AND MIDSHIPMEN — Third or fourth year students 
attending the U.S. Military Academy, U.S. Naval Academy, the U.S. Air Force 

Academy, or the U.S. Coast Guard Academy; or third or fourth year students 

participating in a service Reserve Officer Training Corps (ROTC) Program at 

an accredited four year college or university, who upon graduation and 

successful completion of the ROTC program will be commissioned as an 

officer in one of the military services of the United States. Cadets and 

Midshipmen shall not be entitled to vote or be required to pay dues.

Section 3: As a benefit to members, membership privileges, except the right 

to vote, shall be extended to the spouses of all Members and Life Members.  

Section 4: Application for membership shall be in writing addressed to the 

Chapter’s Membership Chair. An application received by telephone or other 

electronic means shall satisfy this requirement. An applicant is encouraged to 

utilize the MOAA National application on the MOAA National website.  

Section 5: The Board of Directors may reject any application for membership 

for cause. The applicant will be notified of the rejection and the reason 

therefore.  



Section 6: Members, Life Members, Auxiliary Members, and Auxiliary Life 

Members shall be entitled to vote upon any matter properly submitted to the 

membership for vote.  

Section 7: Any member may be dropped from the Chapter by a two thirds 

(2/3rds) vote of the entire Board of Directors for cause, after being given an 

opportunity to be heard. The member shall thereupon forfeit all rights and 

privileges of membership. 

Section 8:  Regular members of the Chapter shall hold and maintain 

membership in the National Military Officers Association of America.  

ARTICLE V – Voting 

Section 1:  Except as otherwise provided in these bylaws, all questions 

coming before the membership shall be decided by a majority vote. 

Section 2: Only regular members in good standing or, as determined by the 

board of directors, present at a meeting of the chapter shall be entitled to 

vote. Spouses of chapter members who are serving in a chapter officer 

position should be afforded the right to vote. 

Section 3:  Proxy voting shall not be permitted at any meeting of the 

chapter. 

ARTICLE VI — Dues 

Section 1: The annual dues for each member for the next calendar year shall 

be determined by the membership at the annual meeting, after receiving the 

board of directors’ recommendation on the matter.  

Section 2: The annual dues for a calendar year shall become due 

and payable on December 31st of the preceeding year.  

Section 3: The board of directors may, without further notice and further 

hearing, drop any member from the rolls for non-payment of dues. The 

member shall thereupon forfeit all rights and privileges of membership. 

Section 4:  Any chapter member who has been dropped for nonpayment of 

dues may be reinstated upon reapplication for membership and payment of 

annual dues for the current year following approval of the Board of Directors 

of such reinstatement. 



Section 5: Chapter Life and Auxiliary Life Members, beginning in the year of 

their 90th birthday, shall not be required to pay further dues.  

Section 6: The widow or widower of a Chapter Member shall automatically 

become a Life Auxiliary Member for the remainder of her or his life and shall 

not be required to pay further dues.  

ARTICLE VII — Meetings and Voting of the Membership 

Section 1: General Membership Meetings of the chapter shall be held once 

per month during the third week of each month during the months of January, 

February, March, April, May, September, October, November and December 

unless otherwise decided by the Board of Directors. A quorum shall consist 

of 5% of the voting membership. Board of Director Meetings shall be held 

once per month during the first week of each month unless otherwise decided 

by the Board of Directors. A quorum shall consist of four (4) directors. Notice 

of each meeting, including agendas, shall be posted on the chapter’s website 

and emailed to each member at least seven (7) days in advance of the 

meeting.   

Section 2: Draft minutes of each meeting will be sent to the to the Board of 

Directors and parties in attendance following said meeting and will be 

approved at the next regularly scheduled meeting. Minutes of each meeting 

shall be posted on the chapter’s website.  

Section 3: The annual meeting of the membership shall be held on the third 

Wednesday in November of each year. Notice thereof shall be published in 

the September issue of the monthly newsletter and on the website. A quorum 

for the annual meeting will consist of 10% of the voting members. If a quorum 

is not present, the meeting may be recessed until the next regular 

membership meeting; notice of such recess shall be published in the next 

monthly newsletter. 

Section 4: Election of Officers and Directors, approval of resolutions and 

making or confirming bylaw changes shall be decided by the membership at 

the annual meeting. Other important matters not deemed by the presiding 

officer to be truly urgent may be discussed at any meeting of the membership 

but shall be referred to the Board of Directors for initial consideration and 

disposition within its authority or for further referral to the membership at large. 



Matters which the presiding officer finds to be truly urgent and requiring 

decision at any meeting of the membership shall be acted upon by floor vote. 

Section 5: Special General Membership Meetings may be called by the Board 

of Directors or upon the request of twenty percent (20%) of the membership 

entitled to vote.  

Section 6: Notice of all Special General Membership Meetings, including 

agendas, of the Chapter shall be posted on the chapter’s website, and mailed 

or emailed to each member at least fifteen (15) days prior to the meeting, and 

such notice shall state the purpose of any special meeting. No other business 

shall be considered. 

ARTICLE VIII — Board of Directors 

Section 1: 

a) There shall be no more than fourteen (14) Directors of the Chapter,

composed of individuals who are Members, Life Members, Auxiliary

Members, or Life Auxiliary Members of the Chapter.

b) The officers and other members of the Board shall be installed at the

regular meeting of the members in January of each non-election year. Terms

of the current Directors shall expire at the convening of this meeting.

Section 2: A member of the Board of Directors may be removed from office 

by a two thirds vote of the membership, for cause, and only after an 

opportunity to be heard, whenever in its judgment the membership may 

consider such action to be in the best interests of the Chapter.   

Section 3: All questions coming before the board shall be decided by a simple 

majority vote of those present, with each member of the board present being 

entitled to one vote.  

Section 4: The Board of Directors shall have supervision, control, and 

direction of the affairs of the corporation, and shall determine its policies or 

changes therein within the limits of the by-laws, shall actively prosecute its 

purposes, and shall have discretion in the disbursement of its funds.  

Section 5: If uncertainty of a vacancy exists by reason of discovery of the 

ineligibility of a member after having been elected, or when there is an 

abandonment of the office, an implied resignation, or prolonged neglect or 

inability to act, directors may, by majority vote, declare the office vacant to 



clear the record before a member is appointed to fill the vacancy. Declaring a 

vacancy is not the means for removing a member from Chapter membership. 

ARTICLE IX — Officers 

Section 1: The elected officers of the chapter shall be President, First Vice 

President, Second Vice President, Immediate Past President, Treasurer, 

Secretary and Chaplain.  

Section 2: No President or Vice President shall serve in the same office for 

more than two consecutive years. 

Section 3: The First Vice President shall fill a vacancy in the office of the 

President automatically. The Second Vice President shall fill a vacancy in the 

office of the First Vice President automatically. Vacancies in other offices shall 

be filled as the board of directors may decide.  

Section 4: The president shall be the chief elected officer of the chapter, shall 

preside at meetings of the chapter and of the board of directors, and shall be 

a member ex officio, with right to vote, of all committees except the nominating 

committee. The president shall also, at the annual meeting and at such other 

times as might be deemed proper, communicate to the chapter or the board 

of directors information or proposals to help in achieving the purposes of the 

chapter. Further, the president shall perform such other duties as are 

necessarily incident to the office of the president. 

Section 5: In the event of the president’s temporary disability or absence, the 

first vice president shall perform the duties of the president. The vice 

presidents shall perform other duties such as the president might assign. 

Section 6: The secretary shall provide timely written notification of all 

meetings of the chapter and of the board of directors and shall maintain a 

record of all proceedings. The secretary also shall carryout these duties: 

maintain the membership records, prepare such correspondence as might be 

required, maintain the chapter’s correspondence files, and safeguard all 

important records, documents, and valuable equipment belonging to the 

chapter. The secretary shall perform such other duties as are commensurate 

with the office or as assigned by the board of directors or by the president. 

Section 7: The treasurer shall maintain a record of all sums received and 

expended by the chapter, collect the members’ annual dues, make such 

disbursements as are authorized by the chapter or the board of directors, 

deposit all sums received in a financial institution approved by the board of 



directors, and make a financial report at the annual meeting or when called 

upon by the president. The funds, books, and invoices in the custody of the 

treasurer shall at all times be subject to inspection and verification by the 

board of directors. 

Section 8: The Treasurer and others having custody of, or signatory to, 

chapter funds shall be bonded, in amounts prescribed by the Board of 

Directors. The cost of procuring such bonds shall be paid from the funds of 

the Chapter.  

ARTICLE X — Committees 

Section 1: The president, subject to the approval of the board of directors, shall 

annually appoint standing and special committees such as might be required by 

the bylaws or might be advisable.  

Section 2: The standing committees of the chapter shall include membership, 

personal affairs and legislative. 

Section 3: At least 60 days before the annual meeting, the board of directors shall 

appoint a nominating committee of five regular members, not currently holding 

elective or appointive office, to nominate candidates for the elective offices. The 

committee shall notify the secretary in writing (or email), at least 30 days before 

the annual meeting, of its proposed slate of officers and directors for the next 

calendar year, and the secretary shall list in the chapter’s newsletter the nominated 

candidates for the elected offices or email a copy thereof to each regular member 

at least 20 days before the annual meeting. 

Section 4: Guidelines for the performance of duties for officers and committee 

chairs shall be posted on the chapter website. 

ARTICLE XI—The Flag, Pledge of Allegiance and Prayers 

Section 1: The American Flag shall be displayed and honored at all meetings 

of the Chapter.  

Section 2: The Pledge of Allegiance shall be recited and honored at all 

meetings of the Chapter.  

Section 3: The Chaplain, or assignee, shall provide invocations, benedictions, 

and other prayers as appropriate at chapter meetings and events.  





Guidelines for the Performance of Duties for Officers and Committee Chairs 
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OFFICERS 

1. President  

  

• Serve as the Chapter’s chief elected officer  

• Preside at meetings of the Chapter and of the Board of Directors 

• Appoint all standing and special committees except the Nominating Committee  

• Serve as an ex-officio member, without the right to vote, on all committees 

except the Nominating Committee;  

• Communicate to the Chapter and to the Board of Directors information or 

proposals that would help the Chapter achieve its mission 

• Serve as the Chapter’s principal delegate to the State Council of Chapters  

• Appoint liaison representatives to local military bases by formal letter to the base 

commander, when or where appropriate 

• Ensure an updated chapter officer and director list is submitted to national MOAA 

every year  

• Ensure the Chapter has a leadership succession plan 

• Ensure the Chapter is actively engaged in programs/projects that enhance the 

image of the Chapter and MOAA  

• Perform other duties as are necessarily incident to the office of the President, 

such as:  

   o  Seeking and identifying members to join the Chapter Board of  Directors;  

o   Preparing chapter social/board meeting agendas;  

o   Serving as Chapter Liaison/Representative with national MOAA, local 

veterans’/military organizations, and local community/civic organizations;  

o   Ensuring compliance with chapter policies and procedures as outlined in 

applicable documents and references  

o   Overseeing recognition and awards programs  

o   Providing input to the Chapter Newsletter 

o   Overseeing the preparation and timely submission of the Levels of Excellence 

Application 

o   Providing guidance to chapter committees (e.g., intent, scope, budget, etc.)  



2. First and Second Vice President  

  

• Perform the duties of the next higher office should it be vacated, either 

temporarily or permanently;  

• Consider new satellite development; and  

• Perform other duties as are necessarily incident to the office of the Vice 

President, such as:  

o Being knowledgeable of the President’s responsibilities, and, as required, 

represent the Chapter at local/state/national events in the President’s 

absence  

o Chairing, without a right to vote, ad-hoc committees involved in review of 

chapter policies and procedures (e.g., chapter operations handbook, 

etcetera)  

o Performing other duties the President or Board of Directors might assign. 

 

3. Immediate Past President  

  

• Serve as mentor to the President  

• Serve as voting member of the Board of Directors 

• Serve as chair, without the right to vote, for standing/ad hoc committees 

as needed by the President 

• Serve as a greeter at chapter functions 

• Perform other duties, such as satellite development  

• Performing other duties the President or Board of Directors might assign. 

 

4. Secretary  

  

• Provide members with timely written notification of all annual, regular, and 

special chapter meetings 

• Maintain a record of all proceedings at chapter meetings  



• Provide board members with timely written notification of all meetings of 

the Board of Directors  

• Maintain a record of all proceedings at board meetings  

• Send draft minutes of monthly meetings to the Board of Directors and all 

members who had input during a meeting no later than three (3) days after 

said meetings 

• Process membership applications and resignations through the 

Membership Chair;  

• Maintain or oversee the maintenance of chapter membership records and 

ensure a list of chapter members is sent to the Florida Council of Chapters 

and national MOAA’s Council and Chapter Affairs Department at least 

once a year 

• Prepare required correspondence 

• Maintain a chapter’s correspondence files  

• Prepare all non-financial reports and returns  

• Maintain and safeguard all important records and legal documents, and 

ensure they are passed on to a successor 

• Perform other duties that are commensurate with the office or as might be 

assigned by the Board of Directors or the President 

• Ensure updated chapter officer information is furnished to the Florida 

Council of Chapters and national MOAA’s Council and Chapter Affairs 

Department as soon as possible following leadership changes by 

submitting a Council/Chapter Officer Form 

• Maintain and safeguard all valuable equipment (such as U.S. and chapter 

flags) belonging to the chapter; and  

• Perform other duties as are necessarily incident to the office of the 

secretary, such as:  

o Coordinating with the membership chair and roster contact on changes to 

the membership roster;  

o Checking the chapter’s PO Box no less than weekly;  

o Handling all administrative tasks at meetings (sign-ins, name tags, 

etcetera) 

  

 



5. Treasurer  

  

• Collect annual dues  

• Maintain a record of all monies received and expended by the chapter 

• Make disbursements authorized by the Chapter or Board of Directors  

• Deposit all sums received in a financial institution approved by the Board 

of Directors  

• Make a financial report at the annual meeting or when requested by the 

President  

• Recommend to the Board of Directors, when appropriate, new or revised 

financial policies 

• Recommend to the Board of Directors, for approval prior to an annual 

meeting, a budget for the next calendar year 

• Recommend to the Board of Directors, when appropriate, changes to an 

approved budget  

• Ensure the Chapter has an electronic funds transfer account established 

with National MOAA 

• Consider participation in national MOAA’s online chapter membership 

dues collection program  

• Perform an annual independent audit of the chapter’s financial records 

• Perform other duties as are necessarily incident to the office of the 

Treasurer, such as:  

o Filing the Chapter’s annual federal income tax return;  

o  Prepare all financial reports and returns;  

o Providing a financial report at monthly chapter board meetings  

o  Providing financial records for periodic audits  

o Maintaining historical files relative to the treasurer responsibilities 

o Filing state organizational corporation and tax exemption status 

o Sending dues reminder to each member 

o Providing periodic dues status updates to the membership committee 

chair to identify those members who are delinquent;  



o Performing follow-ups with delinquent members to request they renew 

their dues; and  

o Performing other duties the Board of Directors or President might assign. 

 

6. Chaplain  

  

• Provide invocations, benedictions, and other prayers as appropriate when 

requested at chapter meetings and events 

• Keep the President informed of the ways and extent to which the Chapter 

can assist with requests the Chaplain receives from members in need  

• Express sympathy one on one and by cards to chapter members and to 

next-of-kin, and offer chapter assistance as needed in cases of serious 

illness or death   

• Perform other duties the President or Board of Directors might assign. 

 

  



COMMITTEES 

 

Legislative 

  

• Commit time to serve as a personal point of contact to a member of 

congress; if the chapter covers multiple districts, a legislative chair may be 

designated to oversee the individual legislative liaisons  

• Reside in the congressional district of the representative;  

• Be the grassroots face of MOAA to advocate for MOAA initiatives and 

educate representatives on key bills;  

• Monitor local, state, and national legislative developments that might affect 

service retirees and active duty personnel and their families or national 

security  

• Keep the Chapter’s Board and members informed about legislative 

developments of particular interest;  

• Recommend to the Board, when appropriate, new or revised policies or 

objectives in the field of legislative affairs;  

• Execute tasks related to lobbying that the Board of Directors might direct 

or authorize;  

• Liaise with other local organizations concerned with military or veterans’ 

affairs or retiree issues, with goal of obtaining their support for the 

achievement of the Chapter’s legislative objectives;  

• Liaise with the legislative committee of the State council of Chapters and 

with the National MOAA Government Relations Department regarding 

state and national political offices on matters vitally affecting service 

retirees or national security  

• Ascertain and disseminate to chapter members, but not to the general 

public, the records and positions on matters vitally affecting service 

retirees or national security of candidates for local, state, and national 

political offices 

• As much as possible, establish and maintain good working relationships 

with local, state, and national legislators (and their key assistants) 

representing voters in a chapter area 



• Ensure committee monitoring of legislative developments at each of the 

three levels of government: local, state, and federal (For example, at the 

local level, follow local city elections.) 

• Follow statewide legislative matters as they relate to veterans’ issues, 

taxes on military retired pay, and support for military families 

• Assign one or more legislative liaisons to maintain contact with 

congressional representatives in a chapter’s area  

• Recruit committee members who will work together smoothly and 

productively 

• Submit a written description of the legislative affairs program’s level of 

effort and results to the president annually for inclusion in the chapter’s 

Levels of Excellence award submission; and  

• Perform other duties as are necessarily incident to the office of the 

legislative liaison, such as providing articles for Chapter Newsletter on 

legislative news and issues.  

• Perform other duties the President or Board of Directors might assign.  

  

Membership 

  

• Oversee the committee’s efforts to retain existing members and recruit 

new ones;  

• Oversee the committee’s efforts to establish goals, plan and carry out 

membership-solicitation drives, and follow up on leads concerning 

potential members  

• Recruit committee members who will work together smoothly and 

productively  

•  Ensure all Chapter members are national MOAA members 

• Submit a written description of the chapter’s recruiting/retention level of 

effort and results to the President annually for inclusion in the Chapter’s 

Levels of Excellence Award submission 

• Perform other duties as are necessarily incident to the office of the 

membership committee chair, such as:  

o  Coordinating with the roster contact and secretary regarding changes to 

the membership roster;  



o Reporting pertinent membership information to the Florida Council of 

Chapters and National MOAA (deceased members, changed contact 

information, etcetera) in a timely manner 

o Providing requisite reports to the President and Board of Directors; o 

Reporting new members to the Florida Council of Chapters and national 

MOAA via each’s respective websites 

o Reporting Chapter member deaths to the Florida Council of Chapters and 

national MOAA  

o Aiding new members with the national/FCOC/chapter membership process 

as needed 

o Aiding members with the national/FCOC/chapter membership renewal 

process as needed 

o     Developing a chapter recruiting brochure;  

o     Participating in local/regional events to recruit new members; and  

o     Performing other duties the President or Board of Directors might assign.  

  

Newsletter  

   

• Solicit newsletter input from Chapter Officers, program chairs, liaisons, the 

Chapter Historian, members, etcetera 

• Provide a forum for items of interest for members who miss meetings  

• Manage the newsletter’s format and layout 

• Solicit the most current contact information from the roster contact each 

month in preparation for newsletter distribution 

• Review local community calendar for items of interest for inclusion in the 

newsletter  

• Distribute PDF copies of the Chapter Newsletter to those members with 

email accounts and post same on the chapter’s website;  

• Coordinate printing and distribution of hard-copy Chapter Newsletters, if 

necessary; and  

• Perform other duties the President or Board of Directors might assign.  

  



Personal Affairs 

  

• Serve as the primary point of contact for issues associated with military 

rights and entitlements, with special emphasis on survivor benefits 

information  

• When called upon, provide information to members and survivors about 

their entitlements  

• When called upon, help members and survivors in the submission of 

inquiries, applications, and claims to governmental agencies such as the 

VA, military personnel offices and finance centers, and Social Security 

offices 

• In a case of serious illness or death, express sympathy to the next-of-kin 

and offer assistance as needed 

• Keep members informed, generally by means of a chapter’s newsletter, 

about facilities and services available in the area such as commissaries, 

exchanges, hospitals, dispensaries, and officers’ clubs  

• Recruit committee members who will work together smoothly and 

productively;  

• Submit a written description of the personal affairs program to the 

president annually for inclusion in the Chapter’s Levels of Excellence 

award submission; and  

• Perform other duties as are necessarily incident to the office of the 

Personal Affairs Chair, such as:  

o Ensuring Chapter members understand the scope and depth of 

personal affairs assistance and resources available to them  

o Keeping the Chapter informed of members who are seriously ill, 

pending surgery or prolonged treatment, or have died (to include 

memorial service details)  

o Updating Chapter members whenever there are changes to 

personal affairs assistance and resources 

o Maintaining an up-to-date electronic library of publications (e.g., 

MOAA and federal/state/local government publications, etcetera) 

covering applicable member benefits and entitlements; and  

o Performing other duties the President or Board of Directors might 

assign. 



Parliamentarian    

• Perform the function of advocate, to advise and consent, and act as 

counselor to the Chapter. 

• Interpret and determine the meaning of MOAA National and Florida 

Council rules and whether said rules apply directly or indirectly to the 

Chapter.  

• Confirm the Chapter is in compliance with all governmental and 

nongovernmental agencies as they may affect the Chapter.  

• Review all contracts and agreements, both current and future, to confirm 

the Chapter is in compliance with same and said contracts and 

agreements are in the best interests of the Chapter.  

• Advise the Chapter as to whether its actions are ethical and within the 

confines of both the law and acceptable business practices.  

• Shall perform the function of "Judge" and convene and oversee all 

proceedings concerning the rights of a chapter member.  

• Ensures proper meeting rules are followed; advises the President, 

members, committees, and the Board of Directors on matters of 

parliamentary procedure 

• Maintain a copy of Robert’s Rules of Order and have it present along with 

a copy of the chapter bylaws whenever official chapter business is to be 

conducted  

• Inform the President and Board of Directors of errors in parliamentary 

procedure;  

• Perform other duties the President or Board of Directors might assign. 

 

Historian  

  

• Assist with the preservation of the Chapter’s key documents and historical 

records  

• Maintain a file of Chapter Officers, activities, and programs 

• Submit articles periodically for the Chapter Newsletter about chapter 

history 

• Assist the President with the preparation of the Levels of Excellence 

award submission  



• Submit noteworthy items to support and promote state chapters; and  

• Perform other duties the President or Board of Directors might assign.  

  

Programs  

  

• Oversee the committee’s efforts to plan and execute a program of 

activities in consonance with the purposes of the chapter and the desires 

of the membership  

• Have a speaker in reserve who is available on short notice  

• Recruit committee members who will work together smoothly and 

productively  

• Perform other duties as are necessarily incident to the office of the 

Programs Committee Chair, such as:  

o Developing programs, schedules, dates, locations, menus, etcetera 

for chapter meetings  

o Coordinating audio/visual requirements to suit each program’s 

requirements 

o     Providing requisite reports to the President and Board of Directors  

o     Sending out meeting and activity reminders planning and/or 

coordinating other chapter activities 

o     Submitting monthly meeting announcements to the local newspaper 

and chapter newsletter 

o Receiving and recording reservations for luncheons/dinners;  

o     Notifying restaurants of monthly luncheon/dinner orders and attendee 

counts  

o     Assisting with monthly meeting set-up and closure (e.g., flags, 

podium, etcetera);  

o     Arranging for workshops and other special activities; and  

o    Performing other duties the President or Board of Directors might 

assign.  

  

 



Webmaster  

  

• Keep the Chapter’s Website up to date 

• Keep Chapter members informed of the Chapter Website address and 

content  

• Solicit and coordinate input from Chapter members; and  

• Perform other duties the President and Board of Directors might assign.  

  

   

Fundraising  

  

• Oversee fundraising efforts specific to the Chapter’s two entities funds  

• Coordinate with the President and the Board of Directors to determine 

fundraising needs (e.g., Chapter social events, membership recruiting 

events, community service efforts, etcetera);  

• Develop a fundraising plan relative to the determined need and present it 

to the President and the Board of Directors for review and approval 

• Recruit committee members who will work together smoothly and 

productively; and  

• Perform other duties the President or Board of Directors might assign.  

  

Reserve Officer Training Corps (ROTC)/Junior ROTC (JROTC) Chair   

  

• Develop a list of area schools that offer JROTC and ROTC programs with 

contact information, including commanders’ names, emails, phone 

numbers, etcetera  

• Contact each ROTC/JROTC school in your respective area and inform 

them of MOAA and its programs to recognize outstanding cadets, to 

include presenting medals, certificates, Gold Bars, etcetera  

• Order MOAA award sets (medals) from MOAA by Feb. 1 each year  

• Get in touch with the point of contact for each school to request the names 

of respective awardees and arrange award ceremony details;  



• Coordinate MOAA presenters at school graduation ceremonies to present 

medals, etcetera, to cadets  

• Develop and maintain a continuity folder or book with detailed program 

policies and procedures 

• Order Gold Bars for newly commissioned officers from national MOAA by 

Feb. 1 each year; 

• Provide articles on programs for the chapter newsletter  

• Order supplemental items as required (e.g., certificates, flags, etcetera) 

• Brief program details and results during monthly chapter meeting; 

• Offer, solicit, and coordinate MOAA guest speakers for ROTC/JROTC 

classes; and  

• Perform other duties the President or Board of Directors might assign.  

  

Scholarships  

  

• Develop scholarship application forms, including criteria and cover letters  

• Develop a list of applicable local schools with names of Guidance 

Counselors 

• Participate in monthly member meetings to explain scholarship program 

status and request donations  

• Work closely with the ROTC/JROTC liaison to ensure supported 

ROTC/JROTC units are aware of applicable chapter scholarship 

opportunities 

• Lead the scholarship committee efforts to review applications and 

determine winners  

• Coordinate with the treasurer to determine funds available for scholarships 

• Act as focal point for applicant questions 

• Develop and maintain a continuity folder or book with detailed program 

policies and procedures 

• Provide the status of selection process and the name of the eventual 

awardees to the Board of Directors and the Newsletter Editor 

• Oversee fundraising efforts specific to the chapter’s scholarship fund  



• Explore cooperative corporate/foundation fundraising opportunities  

• Announce and award scholarships to winners at the appropriate meeting  

• Invite winners and their family members to the scholarship award 

luncheon or dinner  

• Work with the treasurer to set up and maintain a scholarship fundraising 

account 

•  Recruit committee members who will work together smoothly and 

productively;   

• Perform other duties the President or Board of Directors might assign. 
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